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Workshop Split Invoicing 
 
A new option allows the invoicing of a single workshop job in multiple parts. 
 
This option has many uses, for example if a workshop job turns out to be part warranty 
and part chargeable, an invoice can be produced for the chargeable elements of the job. 
The type could then be changed to a warranty and a second invoice produced for the 
remaining lines. 
 
Each part line or labour line entered can have a sequence number added.  If flat rates 
are in use each flat rate is given a sequence number. 
 
 
Gold Set Up 

 
Invoice Type File 
(System Management, Invoice Type File) 
 
Each invoice type needs to have the “Allow WSJ Split Invoices” option set to ‘Yes’ to 
give the option of producing multiple invoices. A workshop job can still be invoiced 
under a single invoice if required. 
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Setting Sequence Numbers on a Workshop Job. 
 
Parts 
On the parts tab the “Amd Seq” button can be used to add a sequence number onto a 
part line. 
 

 

A sequence number between 1 and 99 can be entered together with a description if 
required. 

 
 

Labour 
On the labour tab the “Amd Seq” button can be used to add a sequence number onto a 
labour line. 
 
Flat Rates 
On the flat rate tab the “Amd Seq” button can be used to add a sequence number onto a 
flat rate. 
 
In this case the individual parts and labour lines do not need a sequence number as they 
are assigned to a flat rate. 



  

Fact Sheet FS29 Rev 0711 3 Workshop Split Invoicing 
 

Options 
On the Options tab, “Set Blank Sequence Numbers” allows a selected sequence number 
to be set globally for all lines without a sequence number. 
 

 
 
 
Invoicing a Workshop Job. 
When invoicing a job a list of sequences outstanding for invoicing is displayed. 
 

 
 

An individual sequence can be selected for invoicing which will only include lines with 
the relevant sequence number on the invoice. 
 
The job remains open after the invoice is raised. 
 
It is then possible to change the invoice type on the job, for example from chargeable to 
warranty, and produce a subsequent invoice for the next sequence. 
 
This process can be repeated multiple times. When only one sequence number remains 
the sequence option is not offered and a full invoice for all remaining lines is produced. 
 
 

 


