
 

Fact Sheet FS78 1 Prompt Payment Discount-Sales 
 

Prompt Payment Discount on Sales 
 
Prompt Payment Discount is a discount from the value of an invoice offered for early or 
prompt payment. Businesses must account for VAT on the full consideration received for 
supply of goods and services. Prompt Payment Discount can be offered on invoices dated 
after 1st April 2015. 
 
Gold v6.4 and v7.5 have been developed to fully comply with the new HMRC Prompt 
Payment Discount legislation. This is referred to as PPD and replaces what is currently 
“Settlement Discount” in Gold. The main change between these two methods is the VAT 
implication. 
 
The invoicing programs in Gold for Point of Sale, Quick Point of Sale, Cash Till, Workshop, 
Plant Hire, Wholegood Invoice & Self Bill and Planned Maintenance have all been changed 
for the new legislation. 
 
 
Setup 
A new flag has been added to the Company Control File on the General tab under the 
section “General 1”. 
 
The option is called “PPD to include settlement breakdown”. 
 
This new option controls the level of detail printed on sales invoices. 
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There is standard text issued by HMRC that must be printed on all invoices subject to PPD. 
 
“A discount of xx.xx% of the full price applies if payment is made by xx/xx/xxxx  
No credit note will be issued.  Following payment you must ensure you have only recovered 
the VAT actually paid.” 
 
In addition to this Gold prints the value of discount as follows. 
 
“If you pay by xx/xx/xxxx the discounted price is        xx.xx” 
 
If the option “PPD to include settlement breakdown” is set to ‘Yes’ then a full vat analysis of 
the PPD discount is also printed at the foot of the invoice. 
 
This is headed “VAT Analysis for Discounted Price” 
 
In the case of Wholegood invoices the discount is printed as a value rather than a 
percentage. 
 
Invoice Type File/Customer Maintenance 
If Settlement Discount has been offered in the past, there should be no further set up 
required to start using PPD. 
 
PPD is set either on an invoice type basis by completing the settlement fields on the 
“Details” tab or on a customer-by-customer basis by completing the settlement fields on 
the “Terms” tab. 
 
Invoice types and customers previously set for Settlement Discount on a Fixed or Amend 
basis will automatically start to apply PPD from 1st April 2015. 
 
Invoicing 
The Gold invoicing programs are operated in exactly the same way as before. The only 
difference will show on the printed invoices. 
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New PPD Style Invoice 

  
Old Style Settlement Discount 

 
Customer Enquiry 
When viewing an invoice with PPD details on the customer account a new key “PPD Set” 
(F7) shows a breakdown of the PPD settlement information. 
 



 

Fact Sheet FS78 4 Prompt Payment Discount-Sales 
 

 
 
 
Sales Cash Posting 
(Sales Ledger, Transactions) 
 
Customer payments are processed in the normal manner. 
 
Note – PPD is not applicable to part payments, the full invoice value must be paid to claim 
the discount. 
 
Enter a batch number then select “Cheque/Cash”.  If cashbook is in use a cashbook must 
be selected. 
 
Enter the customer account number followed by the payment amount, payment method 
and date. 
 
Use the “Set Amt” key to pay the settlement amount. 
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Note – the “Set Amt” option is only available if the selected invoice is within settlement 
terms based on the entered payment date. 
 
The discount value is automatically written off and appears on the customer account as 
“Disc”.  
 

 
 
The nett discount value is posted to the Cash Discount Allowed account with the Vat on the 
discount posted as an adjustment to the Vat Output Tax account. 
 

 


